PERSON SPECIFICATION

ACE DEVELOPMENT OFFICER
Department:  Community & Development
	
	Essential
	Desirable

	Experience


	· Experience of working within diverse communities 

· 1 year of experience in a similar role, either paid or voluntary

· Experience of coordinating events

· Experience in communicating with state primary and secondary schools

· Experience of overseeing casual coaches

· Experience of teaching/coaching children of all ages.

	· Experience of managing performance teams/ squads. 

· Experience of managing a cricket coaching programme. 
· Experience of working with and inspiring diverse communities to play and stay in the game. 

· Experience of monitoring and evaluating the impact of sessions and programmes. 
· Experience of mentoring, supporting and encouraging volunteers



	Knowledge & Understanding

	· Knowledge of social media, website management, online booking systems
· Knowledge of key cricketing national programmes including Chance to Shine (Schools & Street), All Stars and Dynamos Cricket 
· Understanding of relevant health & safety, child protection & safeguarding policies and Equality, Diversity and Inclusion.

	· Knowledge of key cricketing national programmes including Chance to Shine (Schools & Street), All Stars and Dynamos Cricket 


	Skills 

	· Strong planning and organisational skills

· Ability to respond to tight deadlines

· Strong communicator who works well in a team
· Good Computer literacy, including MS Office

· Excellent time management skills


	· Ability to have those ‘difficult conversations’ that influence change and culture



	Qualifications
	· Qualified to Level 2 or equivalent, with an aspiration of achieving Level 3 within 2 years.
· Current clear ECB DBS check in place

· Current Safeguarding and First Aid qualifications

· Current member of the ECB Coaches Association


	· Equality, Diversity and Inclusion Training

	Qualities & Attitude


	· Ability to enthuse and inspire young people about cricket

· Enthusiastic team player

· Ability to learn quickly and a ‘can do’ attitude

· Ability to use their initiative

· Some flexibility around working hours will be required including evenings
· Commit to a professional development programme in order to provide an appropriate service and support to all stakeholders.

	

	Other


	· Responsible for the ongoing monitoring and reporting of all aspects of your work programmes to include completion of monthly activity reports for submission to relevant ACE Programme trustees, funders and partner organisations.

· Supporting national programmes at key events, sessions and meetings.

· Ongoing and effective diary management.

· Any additional administration that is created through the role.

· Any other responsibilities as directed by the Director of Programmes. 

	· Holder of a mini bus driving            license




